MyHununansHoe GroIKEeTHOE NOLIKOIEHOE 00pa30BaTeNbHOE YUPEKICHHE
nerckui can « TepeMok»

INOJIO’KEHUE
O BAINATE NIEPCOHAJIBHBIX TAHHBIX

Pa0O0THHKOB, BOCIIMTAHHUKOB, POIUTe el (3aKOHHBIX NPEICTABHTEICH)
MYHHIMIAIBHOr0 0I0’KETHOI0 JOMIKOJILHOI0 06Pa30BaTe/IbHOI0 YUpeKIeHUs
nerckuii cax «Tepemox»

1. O6uine moJioKeHHs

1.1. Hacrosmee [Tonoxenue o 3ammTe NepCOHANBHBIX JaHHBIX PAOOTHHKOB, BOCIIUTAHHUKOB, POMUTENIEH
(3aKOHHBIX TIPEJICTAaBUTEIIEH) MYHULIMIIAIBHOIO OIOMKETHOTO JIOIIKOJIBHOTO 00pa3oBaTeIbHOIO
yupexaenus  gerckui can «Tepemox» (manee — JIOVY) paspaboTaHo ¢ IENbIO 3alUTHl HH(POpPMAIIHH,
OTHOCSIIEHCS K THYHOCTH ¥ JIMYHON XKU3HU PabOTHUKOB, B COOTBETCTBUH ¢ DenepanbHbIM 3akoHOM «O06
obpasoBanuu B Poccuiickoit ®Penepanmu» ot 29.12.2012r. Ne 273-®3; co crareeit 24 Koncruryiuu
Poccuiickoit ®enepanun, TpynoseiM konekcom Poccuiickoit @enepanuu 1 @enepadbHBIMH 3aKOHAMH OT
27 wmrong 2006 roma Ne 149-®3 «O6 uHbopmanuu, WHGOPMAIMOHHBIX TEXHOJIOTHSIX H O 3allUTe
uHpopmMarmm», ot 27 uronst 2006 . Ne 152-®3 «O mepcoHATBHBIX TaHHBIX).

1.2. IlonoxeHue o 3amKMTe NEPCOHATIBHBIX MAHHBIX YCTAHABIMBAET IMOPSIOK IIONyYeHHS, Y4YeTa,
00pabOTKH, HaKOIUIEHHSI M XpaHEHUS IOKYMEHTOB, COIEPXKAIUX CBEACHHS, OTHECEHHBIE K
NEpCOHANBHBIM [aHHBIM pabOTHUKOB, BOCIIUTAaHHHUKOB, pONUTENECH (3aKOHHBIX IIpEICTaBUTEINEH )
yupexaeHus. PabOTHHKaMU CYMTAIOTCs JIMIA, paboTarolMe B YYPEXKICHHH MO TPYAOBOMY JOTOBODY.
1.3. Ilensio Hactosimero IlomoskeHus sIBIsSIETCS MCMOJIHEHUE 3aKoHOAaTeNEcTBa PO B obmacTu 3amuThl
MEPCOHAIBHBIX JaHHBIX.

1.4. K aktam o6s3arenpHbIM K ucnonHeHHO B JIOY oTHOCcsATCs 3akoHOAarenbecTBo PO B chepe 3ammTe
nHGOpMAIK, a TaKXKe MPHUHITHIE Ha €r0 OCHOBAHWM JOKAJIbHBIE HOPMATHUBHEIE AKTBl YUPEKICHHS.
1.5. JIoKHOCTHBIE JIAIA, B 00SI3aHHOCTh KOTOPBIX BXOAUT BECHHE IEPCOHATBHBIX JaHHBIX COTPYIHHUKA,
BOCIIHTAHHMKA W €ro pOIUTeNel (3aKOHHBIX IpPENCTaBHUTeNel)  00s3aHBl O0ECHEYUTh KaKIOMY
BO3MOYKHOCTh O3HAKOMJICHHS C JJOKYMEHTaMH M MaTepHalaMi, HETIOCPEICTBEHHO 3aTparvBalOIIUMH €T0
npasa o U cBOOOMIBL, ecnu HWHOE HE MPEeyCMOTPEHO 3aKOHOM.
1.6. IlepcoHanpHble JaHHBIE HE MOTYT OBITH MCIIOIL30BAHBI B LENAX NPUYMHEHHS HUMYIIECTBEHHOIO H
MOpAJILHOTO Bpela TpaXaaHaMm, 3aTpy[JHEHHs pealu3alldd IIpaB U cBoOon rpaxiaaH Poccuiickon
Qenepanuu. OrpanuyeHne npaB TrpaxnaH Poccuiickodi @enepaliud Ha OCHOBE HCIONB30BAHUS
uHpopMaIu 00 WX COIHATHHOM ITPOMCXOXKICHHUH, O PAaCOBOH, HAMOHAIBHOM, S3BIKOBOM, PETMIMO3HOM
¥ TIapTHHHON NPHMHAIIEKHOCTH 3allpelleHO M KapaeTcs B COOTBETCTBUM C 3aKOHOAATEIECTBOM.
1.7. IOpuauueckue ¥ (GU3MYECKHE JHIA, B COOTBETCTBHH CO CBOMMHM IIOJIHOMOYHSMH BIaCIOIINe
uHpopMaIreli 0 rpaxIaHax, MoIyJarollye U HCIOIb3YIOMeE €€, HECYT OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3aKkoHozarenscTBoM Poccuiickolt Menepanuy 3a HapylIeHHE PeXMMa 3alIUTHI, 00pabOTKH U MOpAAKA
HCIIONB30BAHUS - 3TOH HH(POPMALIHH.
1.8. Hacrosmee mnonoxenue yrBepkaaercs 3apeayooumM JIOY U sBiusercs 00s3aTelbHBIM UL
HCIIONHEHHN BCEMH COTPYAHHKAMM, MMEIONIAMHE JIOCTYN K MEPCOHAIBHBIM JaHHBIM COTpyAHHMKa. Bce
pPabOTHHUKH IOJKHBI OBITH MACBMEHHO IO MOAIKCH O3HAKOMIIEHBI C ITOJIOKECHHEM.



2. IlonsiTHE M cocTaB MePCOHAJTbHBIX JaHHBIX

2.1. Ilox nepcoHaNBHEIME JaHHBIMA TOHMMAeTCs HHBOPMALHS, HeOGXOmIMAs paboTonaTeno B CBI3H C
TPYIOBBIMH  OTHOLICHHUSIMM M KacaloIIascs KOHKPETHOro pabOTHMKA, a TaKKe CBeleHHS O (aKTax,
COOBITUSAX M OOCTOATEIBCTBAX JKU3HH PAaOOTHHKA, ITO3BOJISIOIIHE UIEHTHQUIEPOBATE €10 JTUYHOCTb.

2.2. K nepcoHanbHOM TOKyMEHTaIMH (ComepsKarmest IIEPCOHATIbHBIE JaHHBIE) OTHOCATCS JOKYMEHTEL
KOTOpBIE CONEpKAT HHIMBUYATbHEIC TAHHBIC O KOHKPETHOM pabOTHHKE, BOCIUTAHHUKE M €T0 POIUTENISIX
(3aKOHHBIX TPENCTABUTENAX) M HCIONB3YIOTCS JODKHOCTHBIME JIHITAMHE DY HCIOJTHEHHH CBOMX
JIOJDKHOCTHBIX 00SI3aHHOCTEH.

2.3. CocTaB nepcoHaNBHBIX JaHHBIX PabOTHUKA:

- aHKeTa;

- aBToOHOrpadus;

- obpa3oBaHue;

- CBEJIEHHS O TPYIOBOM M OOIIIEM CTaxe;

- CBEJIEHHUS O NIPEIBIAYIIIEM MeCTe PaboTEhI;

- CBEJIEHHUS O COCTaBE CEMbH;

- IaCIIOPTHBIE TaHHBIE;

- CBEJICHUS O BOMHCKOM YYeTe;

- CBEJIEHHUs O 3apabOTHOM IUIaTe COTPYIHHUKA;

- CBEJIEHHSI O COIIMATBHBIX JIIOTAX;

- CHENHMATBHOCTE;

- 3aHUMaeMasi 10JKHOCTb;

- pa3Mep 3apaboTHO# IIaThI;

- HAJIMYUE CyTUMOCTEH;

- aJlpec MeCTa JXKUTENIbCTRA;

- IOMalIHui TenedoH;

- COZIepXKaHUe TPYAOBOTO JJOrOBOpa;

- COZIepIKaHHe JIEKIapallky, I0JaBaeMOi B HAJIOTOBYIO HHCIIEKIIHIO;

- IOJVTMHHUKH ¥ KOIIUM IIPUKA30B 110 JINYHOMY COCTaBY:;

- IAYHBIE JIENIa ¥ TPYIOBbIE KHIKKA COTPYIHHKOB;

- OCHOBaHHMs K IIPHKa3aM I10 JIHYHOMY COCTaBYy;

- JIeJ1a, COZIEpIKalllie MaTEePHaIbI 110 TIOBBIIEHHIO KBATH(HKAIIMA U IEPENOATrOTOBKE COTPYAHMKOB, HX
aTTeCTalllH, CIyXeOHBIM paccieI0BaHUAM;

- KOIIMY OTYETOB, HAIIPABJISIEMBIE B OPraHbl CTATHCTUKHY;

- KOIIUU TOKYMEHTOB 006 00pa30BaHUH;

- Pe3yIBTaThl MEAULUHCKOTO 06CIeI0BAHHS Ha IIPEIMET TOXHOCTH K OCYIIECTBICHHIO TPYHAOBBIX
00s513aHHOCTEHH;

- hotorpaduu 1 MHBIE CBEJICHNS, OTHOCSIINECS K EPCOHATBHBIM JAHHBIM pabOTHHKA;

- PEKOMEH 1Al H, XapaKTEPUCTUKHU | T.II.

2.4. JInuHOE [1e710 BOCTIUTAHHHKA:

- JOKyMEHTBI, YIOCTOBEPSIONINE IHNYHOCTH PEOEHKA;

- CBEJIEHHS O 3aHATOCTH POAUTENeH (3aKOHHBIX MIPEACTABUTENEH )

- CBEJICHHS; COJIEPIKAIMECS B CBHIETEIBCTBE O IIOCTAHOBKE HA yYeT (PU3MYECKOIO JIAIA B HAJIOTOBOM
oprase Ha Tepputopun Poccuiickoii ®enepanuu;

- CBEJIEHHs O CEMENHOM IIOJIOKEHUH POAMTENEH 00yJarOIIEerocs;

- CBEJIEHHUS O COCTaBE CEMbU BOCITUTAHHHUKA;

- JOMAalHUH ajapec, Tenedow;

-MeCTO pabOTHI MK y4eObl WICHOB CEMBH M POJCTBEHHUKOB, XapaKTEP B3aUMOOTHOIIEHHH B CEMBE;

2.5. VKa3aHHBIE CBEJEHHS ABISIOTCS KOHGHICHIUATLHBIME U HE MOIEKAT PA3IIAlIEHAIO HHAYE KaK 0
OCHOBAHUSM, IIPEyCMOTPEHHBIM 3aKOHOIATELCTBOM PD.

3. O6s13anHOCTH paboTonareist

3.1. B uensax ucnonHenus TpeGoBaHMil 3akoHOIaTenbcTBa PO npu 06paboTKe MEPCOHANBHBIX JAHHBIX,
Bce  pabOTHUKH JIOY  nomkHBI ~ UCIONHATH  YCTAQHOBIEHHBIH  MOPSIOK  pabOTHI:
3.1.1. Pabora ¢ mnepcoHaNbHBIMH JaHHBIMH pPa0OTHHKOB JO/DKHA He Hapylmarh TpeGoBaHMi
3aKOHOIATeNbCTBa P® M /IOKaNBHBIX HOPMATHBHBEIX aKTOB OpraHM3allMd, M JO/KHA OBITh



HCIIOCPCACTBCHHO ~ CBf3aHA  C  OCYLICCTBIEHMEM  HMMH  CBOMX  TPYIOBBIX  (DYHKIMI.
3.1.2. Ilpu cbope u 06paboTKe NEPCOHANBHBIX NAHHBIX PaGOTONATENb JOJIKEH PYKOBOZACTBOBATHCS
Kouctutynmen  P®, TpynoBeiM  komekcoM P® u  wuHBIMEH  (delepalbHBIMH — 3aKOHAMH.
3.1.3. IlepcoHasbHble TaHHBIE PAGOTHHKOB JIOJKHBI GBITH MONYYeHBI TOIBKO HEMOCPEICTBEHHO y Hero.
Ecu 117151 06paboTKy ero NaHHBIX MM HX MONyYeHHs [IPUBIEKAETCS TPEThH JIHIA, TO PaGOTHHK JOTKeH
AaTh MpPEIBAPUTENILHOC INHCPMEHHOE coriacke Ha 3T0. OIHOBpeMEHHO pPabOTHHK JOIDKEH OBITH
YBEIOMJICH O LeNsX cOopa HHYOPMAIMH, HCTOYHUKAX €€ TOIYYEHHS, a TAK)KEe O [OCIIEACTBHEAX OTKA3a OT
IIPEOCTaBICHHS IIECBMEHHOTO coracus Ha cbop uHpOpMaIHH..
3.1.4. TlepconanbHble JaHHBIE PaGOTHHKA O €r0 MOJHTHYECKHX, PEIHIHO3HBIX M HHBIX yOeXKIEeHUsX,
YaCTHOM JKM3HH, @ TAK)X€ UWICHCTBE B OOIIECTBEHHBIX M MPOGCOIO3HBIX OPTaHMU3ALHUSX HE MOJJIEKAT
cOopy bDrOmKETHBIM  yupeXIeHHEM, eCIM HHOE He TPEeIyCMOTPEHO  3aKOHOATENbCTBOM.
3.1.5. 3ammra nepcoHaNbHBIX [aHHBIX pabOTHHKA JOJDKHA OOECIIEYMBATHCS MOTHOCTHIO 33 CYET
paboTomarerns.

3.1.6. IOV o6s3ano mpu npueme Ha paGoTy, a TakKe MPH JHOOBIX H3MEHEHHAX IIpaBUN pabOTHI ¢
ICPCOHAIbHBIMU ~ IaHHBIMM ~ [TUCBMCHHO 3HAKOMHTh C HHMH BCeX pabOTHHKOB YUYpEXICHHUS.
3.1.7. IOY He uMeeT NpaBo MPUHYKIATh PaGOTHHKOB K OTKa3y OT CBOMX IPAB Ha 3allIUTy [ePCOHAIBHBIX
JTAHHBIX.

4. O6s13anHOCTH PaGOTHHKOB H POIHTeJIel (32aKOHHBIX NpPeICTABHTe/IeH)

4.1. TlepenaBars nHIaM, JOMYIIEHHbIM K 00pabOTKe NMEPCOHATBHBIX JAHHBIX, KOMILIEKC JIOCTOBEPHBIX,
JAOKYMEHTHPOBaHHBIX NIEPCOHATBHBIX JaHHBIX, COCTaB KOTOPHIX YCTAHOBJIEH 3aKOHOIATEIbCTBOM,

4.2. CBOeBpEMEHHO €OO0IIATh 06 U3MEHEHHH CBOHX IIEPCOHAIBHBIX TaHHBIX B IMHCHMEHHOM (hopMe B
ABYXHEJIETIbHBIH CPOK C MOMEHTA BHECEHHUS M3MEHEHHUMH B COOTBETCTBYIONINE JOKyMEHTHI pabOTHHKA.

S. IIpaBa paGoTHHKOB H poIHTe el (3aKOHHBIX NPeICTABHTE1eH)

PaboTHHUK, ponuTeNh (3aKOHHBIN IPEICTABUTEND) UMEET IIPABO:

5.1. Ha mpocmoTp nepcoHansHO# HH(OpMAaIiu, UMeromeiics y paboTomares.

5.2. Ha cBoGozHEBI# GeCIIaTHBIN ¥ HEOrPAHUYEHHBIH OCTYI K CBOMM IIEPCOHANBHBIM JAHHBIM, B TOM
YHUCJIe IIPABO Ha MOJYYEHHE MOATBEPKAAIOIIUX JOKYMEHTOB B BUJIE CIIPABOK, KOIIMH MIIH B BHJE HHOTO
JPYroro opHUIHATBHOTO JOKYMEHTA.

5.3. Ha moctyn k METMIIMHCKAM JIaHHBIM C MOMOIIBIO MEIUIMHCKOTO CIIENUAAIHNCTA II0 CBOEMY BEIGODY.
5.4. TpeGoBars BHECTH H3MEHEHHS HITH YIATHT IEPCOHATBHYIO HH(POPMAIIUIO, TIONYYEeHHYIO
paboTozaTeneM B HapyIIEHHE HACTOSIIMX paBuil. Vi3MeHeH s BHOCATCS HA OCHOBAHHH ITMCHMEHHOTO
3asBJICHHS paOOTHHKA.

5.5. [loTpe6GoBarh 0T pabGoTonaress H3BECTHTH BCEX JIUII, paHee MOJIYYHBIIKX [0 BUHE paboTomaTe s
HETIOJIHBIE WJIM HEBEPHBIE NIEPCOHATIBHBIE TaHHBIE O PAOOTHHUKE.

5.6. OG:xxanoBars B CyaeOHOM MOpSIKe JTIOOBIE HETPABOMEPHEIE J[eHCTBUS WU Ge3eHCTBHE
paboTonarens npu 06paboTKe U 3aIlUTe NEPCOHATBHBIX JaHHBIX PaGOTHHKA.

5.7. Ha coxpaHeHHe U 3aIIUTy CBOCH JTHMYHON ¥ CEMEMHOM TaifHbIL.
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6. Coop, 06paGoTka H XpaHeHHE MEPCOHAIbHBIX JAaHHBIX

6.1. O6paboTka MepCOHaNBHBIX JaHHBIX PA0OTHHKA - 5TO MOIyYeHHe HHPOPMAIIMH U3 Pa3IHYHBIX
HCTOYHMKOB, €€ XpaHeHHe, 00paboTKa, a TakxKe JTF000€e qPyroe UCIOIb30BaHHE.

6.2. IlepconayibHbIE JaHHBIE IPENOCTABISIOTCS CaMUM PAOOTHUKOM ITyTEM 3aIlOJHEHHUS AaHKETHI
(KapTOUKH) yCTaHOBIEHHOM (GopMbl. PaboTonarens 00si3aH Mpu UX MONTYyYEHUH IIPOBEPUTH 3asABICHHBIE
JTAaHHBIE IPEABABICHHBIM IIOATBEPKAAIONINM JOKYMEHTAM. .
6.2.1. AHKeTa COAEP>XHUT BOIIPOCHI O IIEPCOHANBHBIX JAHHBIX paOOTHHUKA.

6.2.2. Aukera 10/KHA OBITH 3aIl0THEHA paOOTHUKOM JINYHO. Bee 110151 aHKETHI JOJKHBI OBITH 3al0IHEHEI,
a [IpH OTCYTCTBUM WH(OPMAIIMHU B COOTBETCTBYIOIIEM II0JIE JOJDKEH CTABUThHCS IpodyepK. COKpalleH s
IPH 3aM0JTHEHHH aHKETHI HE IOIYCKAIOTCS, TAK/KE KaK M UCIIPABJICHUS U 3a4epKUBaHus. B oToM ciiydae
pabOTHHUK 00s13aH 3allOJHUTH aHKETY 3aHOBO.



6.2.3. AHKeTa pabOTHHKA XPAaHHUTCS B JINYHOM Jelle y OTBETCTBEHHOTO JIMIA PaGOTONATENs BMECTE C
NIPEIOCTABICHHBIMH IOKYMEHTAMH.

6.2.4. Jlnunoe zie10 paboTHHEKA 0QOPMIISETCS IOCIIe BCTYILIEHHS TPYAOBOTO JOrOBOPA B CHILY.

6.2.5. JInYHOE J1e7I0 XPaHUTCA B MANKaX «JIEJI0» YCTaHOBIEHHOTo 00pasia, Ha KOTOPO# YKa3hIBAIOTCS
HoMep nena U ©.M.0. paboTHuKa.

6.2.6. Bce TOKyMEHTBI IMYHOTO Je/Ia XPAaHATCSI CTPOTO B XPOHOIOTHYECKOM MOPSIKE, C HPOCTABICHHEM
JIaThl UX IIOJIYYECHHUS, a TAK)KE HyMepaIliu.

6.2.7. Jlaaroe J1eno mocie IpeKpaeHns TPYIOBOTrO J0r0BOpa ¢ COTPYAHMKOM MEPENAETCS B apXHUB, B
XPAHUTCS YCTaHOBJICHHBIE 3aKOHOJATEIHCTBOM CPOKH.

7. Ilepenaya nepcoHaNbHBIX NAHHBIX

7.1. Ilpu oCyIueCTBIEHHH TIEPEIauy IEPCOHATBHBIX JTaHHBIX PA0OTHHKOB TPETHUM JIMLAM paboTomaTeNhb
00s13aH:

- He c000IIaTh NEPCOHABHBIE JaHHbIE Oe3 TOIYYeHHOTO IHCBMEHHOTO COrIachs pabOTHHKA, KPOME
ClIy4aeB, KOI/la TaKue O0S3aHHOCTH YCTaHOBIIEHEI 3aKOHOIATEILCTBOM;

- He Tiepe/iaBaTh ePCOHANbHEIE JaHHbIE PAOOTHHKA JJISI HCIIOIB30BAHUS B KOMMEPYECKHUX LIENAX;

- TpeDOBaTh OT TPETHHUX JIUIl COOIIONCHHS IPABHJI PabOTHI C IIEPCOHAILHBIME JAHHBIMHU, a TaKKe
NPEOCTABIICHUS] TUCBMEHHOTO MOATBEPKACHHUS HCIIOIb30BaHNS IEPCOHABHBIX TAHHBIX B MOPSJIKE,
IPENYyCMOTPEHHBIX HACTOSIIHMM ITOJIOXKEHUEM O 3alllUTe EPCOHATBHBIX JaHHBIX;

- laBath JOCTYII K IEPCOHAIBHBIM JaHHBIM TOJIBKO JIMIIAM, HMEIOIIUM COOTBETCTBYIOIIHMHN JOIIYCK U
UCIIONIB3YIOIUX UX TOJIBKO JUIS BBITOJHEHUS KOHKPETHBIX ITOJTHOMOYHIA;

- He UCTPeOOBaTh HHPOPMAIIHIO O COCTOSHUM 3J0POBbsl PA0OTHHKA, 33 HCKIIIOYEHHEM JaHHBIX, KOTOPBIE
MOTYT IIOBJIMATH HA UCIIOJIHEHHE PAOOTHUKOM CBOUX TPYAOBBIX 00S3aHHOCTEMH.

8. JlocTyn K mepCcoOHAJBLHBIM JaHHBIM COTPYIHHKA

8.1. BayTpennuii 1ocTyn (MCIOIb30BaHIE HHPOPMAIMH PAOOTHHKAMH YUPEKICHHS).
[TpaBo gocTtymna K mepcoOHaTbHBIM JaHHBIM PaOOTHHKA HMEIOT:

- 3aBenyromas JJOVY;

- BOCIIMTATEIH;

- JeONPOU3BOIUTENE;

- caM pabOTHUK, POAUTENH BOCIUTAHHUKA (3aKOHHBIE IIPEICTABHTEIIH )-HOCUTENN JaHHBIX.
8.2. BHemHuii foctyn (rocyaapcTBEHHBIE CTPYKTYPHI).

TlepcoHaTbHBIE JTaHHBIE PAGOTHHKOB MOTYT MPEIOCTABIISTECS TOIBKO 10 3aIPOCY KOMIETEHTHBIX
OpraHoOB, HMEIOIUX COOTBETCTBYIOIIUE TOTHOMOYHS:

- (hemepanpHast HAJIOTOBAs CITYXX0a;

- IPaBOOXPAHUTENIBHbIE OPTraHbl;

- OpTraHbl CTATUCTHKHY; '

- OI0PO KPEAUTHBIX UCTOPHUIA;

- BOGHKOMATBhI;

- OpraHbl COIUATBHOTO CTPAXOBAHUS;

- ICHCHOHHBIE (POH/IBI;

- Opa3ieTICHUs] MyHUITUITATBHBIX OPTaHOB YIIPABICHHUS.

Han30pHO-KOHTPOJIBHBIE OpraHbl UMEIOT TOCTYI K HHGOPMAIH TOJIBKO B chepe CBOEH KOMIIETCHIIHH.
8.3. llpyrue opranu3aiyu (TpeThH JIHIIA).

Csenenns 0 pabOTHUKE (B TOM YHCIIE YBOJIEHHOM U3 JJaHHBIX apXuBa) IPEOCTABIAIOTCS TPETHUM JIMIIaM
Ha OCHOBaHHH NMMCbMEHHOTO 3asIBIIEHUS CaMOT0 PabOTHHUKA.

8.4. PoncTBEHHUKY U YJICHBI CEMEH.

ITepconanbHbIe NaHHBIE PabOTHUKA IPEIOCTABIISIOTCS POJCTBEHHHKAM HJIH YWIEHAM €r0 CEMBH TOJBKO C
IUCbMEHHOT0O pa3peleHus pabOTHHKA.

8.5. IIpu nepenade nepcoHaIbHBIX JaHHBIX JOJDKHBI OBITH COOJIONEHBI CIIEAYIOIIHE TPEOOBAHHS:



— HEC COO6HIaTB IIEPCOHAJIBHBIC JAaHHEIE TpeTI:ef/i CTOpPOHE 06€3 MUCEMEHHOI0 COINIACHS HOCHUTECIIA
I/IH(i)OpMaHI/II/I, 3a HCKIIIOYEHHEM CIIy4aeB, KOraa 3TO HCO6XOL[I/IMO B ICIX NPEAYNPEXKOACHUS YI'PO3BI
JKA3HH H 3JOPOBBIO, A TAKXKE B CIIydasx, YCTaHOBJICHHBIX Q)Cllepa.HI:HbIM 3aKOHOM,;

= HE COO6H_IaTb IIEPCOHAIbHBIC JaHHBIE pa60THm<a B KOMMEPYECKUX ILIEIIAX 0e3 ero MmMCHEMEHHOTO
corjiacus.,

- HMPEyNpeuTh JIUL, MONYYAOMHUX NEPCOHAIBHBIE TaHHBIE, O TOM, YTO ITH [AHHEIE MOTYT GBITh
HCTIOIE30BAHBI JIUIIb B LEJAX, IS KOTOPEIX OHU COOOWIEHBI, M TpeGOBATh OT 3TUX JIMIl MOATBEPKICHHS
TOrO, YTO 3TO HpaBHIIO cobironeno. Jlumna, momydaronue nepcoHanbHbIE TaHHBIE, 0OS3aHEI COBMIONATH
PEXUM CEKPETHOCTH (KOHQHUICHIHMAILHOCTH). JIaHHOE MOJIOEHHE HE pacrpocTpaHseTcss Ha oOMeH
IEPCOHAILHBIMHU IaHHBIMH PAOOTHHKOB B TIOPSIZIKE, YCTAHOBIEHHOM (heIepalbHBIMU 3aKOHAMHK;

- paspelmars JOCTYI K IEPCOHANBHBIM JaHHBIM PAGOTHHMKOB TOJBKO CIIENHATLHO YIIOTHOMOYEHHBIM
JHIaM, IIPH 5TOM yKa3aHHbIE JIMIA JOJDKHBI UMETh TIPaBO IONy4YaTh TOJBKO T€ MEPCOHATBHBIC JAHHBIE
pabOTHHKA, KOTOPbIE HEOOXOMMMBI JUISL BHIIOJHERUS KOHKPETHBIX (DYHKIIHIA;

- HE 3alpariuBaTh I/IHq)OpMaI_II/IIO O COCTOSAHHUHU 310POBBS paGOTHI/IKa, 32 UCKIIIOYECHHUEM T€X CBEICHUH,
KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBIIIOJIHEHUS paGOTHI/IKOM pr,[lOBOﬁ (bYHKHI/II/I;

- TepeaBarh MEPCOHANBHEIC [aHHbIE DPaOOTHHKA MpPENCTAaBHTENSM pPaGOTHHKOB B HOPSIIKE,
yeranoseHHOM TpynoBbiM Koxexcom, i orpaHHYmBATh 9Ty HHGOPMAIMIO TOTEKO TEMH NEPCOHAIBHBIME
JIAHHBIMM  pAOOTHHKA, KOTOpBIE HEOOXONMMBI U BBHINOJHEHHS YKA3aHHBIME IIPEICTABATENSAMH HX
GYHKIHH.

8.6. Bce Mepel koH(UIEHIMATBHOCTH Npu c6ope, 06pabOTKE M XPAHEHHH MIEPCOHANBHBIX JTaHHBIX
PaclpoCTPaHsSIOTCS Kak Ha OyMaKHble, TaK M Ha 3IEKTPOHHBIE (aBTOMAaTH3MPOBAHHBIE) HOCHTEIH
UHPOPMAITHH.

8.7. He momyckaeTcs oTBedaTh Ha BONPOCHI, CBSI3aHHBIE C Iepesadeil MepCOHANbHON HHPOPMALMH IO
Tenedony uiam dakcy.

8.8. 1o Bo3MoOkHOCTH IIEPCOHAIBHBIC JaHHBIC 00e3THYNBAIOTCS.

8.9. Jlenonpon3BOAMTENb BIpaBe MepelaBaTh NEPCOHAIbHbIC IaHHBIE PaGOTHHKA B OyXraiaTepuio
B Cly4asX, YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM, HEOOXOMUMBIX IS MCIIOJHEHHS OOGS3aHHOCTEH
pabOTHHUKOB OyXrajiTepuu
8.10. TIlepconanbHble JaHHBIE XPaHATCS HAa OyMaXHBIX HOCHTEISAX B JIMYHBIX KapTodKax II0 dopme
T-2 n muyHBIX Aenax. :
8.11. VuerHble [JaHHBIE pPabOTHHKOB XPaHSATCA HA JJIEKTPOHHBIX HOCHTENAX. OTBETCTBEHHOE JIHIIO
00€eCIeYnBaET X 3alIUTy OT HECAHKI[HOHUPOBAHHOTO JOCTYIIA M KOIIUPOBAHHUS.
8.12. Jluukple nena M TPYAOBBIE KHHMKKHM PabOTHHKOB XPaHSTCS B METAUIMYECKHX ImKadax, ceidax,
HUMEOIIUX Ha/IEKHBIE 3allOPHL.
8.13. Jluunble nena NpeIOCTaBISIOTCS B PACIOPSHKCHHE MODKHOCTHBIX JIMI[ JIMIIb B CJIEXYIOLIMX
cllyyasix:

e HeoOXOIUMOCTH O(OPMIICHHS HAarPaIHBIX JOKYMEHTOB;

e (GopMHPOBaHUS CTATHCTHIECCKUX TaHHBIX; ‘

® [OATOTOBKH XapaKTEPUCTHKU
8.14. TpynoBele KHHMXXKH PabOTHHKOB MOTYT HPEIOCTABIATHCS PYKOBOMUTENEM JIHIND MPOBEPSIOIIMM
OpraHam, 4jJeHaM KOMHCCHH I10 COI[HAJIbHOMY CTPaxOBAHUIO, - IIPH HEOOXOAMMOCTH IIPOBEPKH JAHHBIX O
CTPaxoBOM CTake€ PabGOTHHKOB, - JUIS PEIICHHS BOMPOCOB O IPABHJIGHOCTH HCYMCIIEHHS ¥ BBHIILIATHI
NOCOOHH IO roCyIapCTBEHHOMY COLUATBHOMY CTPAaXOBAHHMIO.
8.15. B Oyxranrepuu nepcoHalbHBIE NTaHHBIE XpaHATCS B (OpMe JIHIEBBIX CYETOB, Tabesel ydera
pabo4ero BpeMEHHM, IIPUKA30B, YBOJIBHUTENBHBIX 3allUCOK, PACYETHO-TIIATEXHBIX BEIOMOCTEH, JIHCTKOB
HeTpyxocnocooHocTy paboTHuKOB JIOY.



8.16. YuetHple  naHHEIE  paGOTHHKOB XpaHATCS  HA SMEKTPOHHBIX HOCHTENSX. Byxranrepus
00eCreYnBaeT uX 3alMTy OT HECAHKIIHOHUPOBAHHOTO I0CTYIA M KOMMPOBAHHUL.

9. 3amMTa MEepPCOHAJIBLHBIX JAHHBIX

9.1. Tlon yrposol WIH ONACHOCTBIO YTpaThl NMEPCOHANBHBIX NAHHBIX IOHMMAETCS €IHHHYHOE HIIH
KOMIIICKCHOE, peabHOE MM MOTCHIUATBHOE, aKTUBHOE MIIM ITACCHBHOE MPOSIBJIEHUE 3JI0YMBIIIIEHHBIX
BO3MOXHOCTEH BHEINHHUX WM BHyTPEHHHX HCTOYHHKOB YIPO3BI CO31aBaTh HEGIArONMPHSTHBIC COOBITHS,
OKa3bIBaTh JecTabuIH3HpyIolIee BO3JeHCTBHE Ha 3alUIIAEMYO HH(}OpMAIHIO.
9.2. Puck yrposbl mo6bM HHYOPMALHOHHEIM PeCypcaM CO3IAlOT CTHXHUMHBIE GEICTBH, 9KCTpEMaTbHEIE
CHTyallu, TCPPOPUCTHYECKHE ICHCTBHUS, aBapUH TEXHUYECKMX CPEACTB M JIMHHN CBSA3M, JIPYTHe
OOBEKTHBHBIE OGCTOATENBCTBA, @ TAKXKe 3aHHTEPECOBAHHBIE M HE3AWHTEPECOBAHHBIE B BO3HMKHOBCHHH
yI'PO3bI JMLa.
9.3. 3amuTa NepCOHANBHBIX TaHHBIX IPEACTABISET COGOM KECTKO PEINIAMEHTHPOBAHHBIN U UHAMUYECKH
TEXHONIOTHYECKHA  IPOLECC,  NpedyNpeXJalolMi  HapylleHWe  JOCTYHHOCTH,  IeNTOCTHOCTH,
JIOCTOBEPHOCTH ¥  KOHOUICHIHATBHOCTH IMEPCOHANBHBIX [aHHBIX M, B KOHEYHOM CYETe,
0becreunBaOIMA JOCTATOYHO HANEKHYIO 6E30IMacHOCTs HHGOPMAIIMH B MPOLECCE YIPABICHIECKOH ¥
IIPOM3BOACTBEHHOMU JEATEIEHOCTH

9.4. «BHYTpeHHsIs 3aIuTaY.

OCHOBHBIM BHHOBHHKOM HECAHKIIMOHHPOBAHHOIO JOCTYNA K MEPCOHANBHBIM JAHHBIM SBISETCS, KaK
MPaBUJIO, TEPCOHAN, PabOTAIMK ¢ JOKyMEHTaMH M 6a3aMM JNaHHBIX. PeraMeHTamms IOCTyIa
IepcoHaa K KOHQHUICHIHANIbHBIM CBEICHHAM, NOKYMEHTaMH H 6a3aMH JAHHBIX BXOIUT B 9HCIIO
OCHOBHBIX HalpaBJIeHHH OPraHM3alMOHHON 3aIMTEl MHQOPMALUY U IIpeJHA3HAYEHA IS PasTPaHMUCHHS
TI0OJTHOMOYMH PYKOBOJHUTENSIMH W CIHELMAIMCTAMH KOMIAHHH. J[Jif 3al0MTHI IIE€PCOHATHHBIX NAHHBIX
pabOTHHKOB HEOOXOAMMO COBIIFONATE PSIl MEP:

- OrpaHMYeHHE M DPEINIAMEHTAIMs COCTaBa PaOOTHHKOB, (YHKIHOHAIBHBIE OOS3aHHOCTH KOTOPBIX
TpeOyIoT KOH(UICHIIHATBHBIX 3HAHUM;

- CcTporoe u3buparenbHOe K OOOCHOBAaHHOE pacIpelelcHHe JOKYMEHTOB M HH(OPMAlHH MeXIy
pabOTHHUKAMH;

- palMOHAJPHOC pa3MElIEHHE paboYMxX MeECT pabOTHHKOB, IpPH KOTOPOM HCKIIKOYAJIOCh OBl
OECKOHTPOJIBHOE HCIIOIb30BAHKE 3alIUINAeMON HHHOPMALIUH;

- 3HaHKEe PaOOTHUKOM TPeOOBaHMH HOPMAaTHBHO — METOAUYECKUX JOKYMEHTOB IO 3aIUTe HHOPMALUK
U COXpaHEHUU TalHEI;

- HaJln4ie HEOOXONMMBIX YCJIOBUM B IIOMEIIEHUH Ul paboThl ¢ KOH(DUACHIIMATBHEIMEA TOKYMEHTAMH H
0a3aMH JaHHBIX;

e
1

- ONpE€ACJICHUE H pErilaMCHTalmusad CcOoCTaBa pa6OTHI/IKOB, HMCIOIIXUX IIpaBO OOCTyIIa (on,na) B
IIOMEIICHUE, B KOTOPOM HAXOOUTCS BBIYHCIHUTEIIbHAS TCXHUKA,

- OpraHu3aIys NopsaKa YHUITOXKEHHUS HHpOpMAITHH;

¢

- CBOEBPEMEHHOEC BBIABICHHE HapylleHHs TpeOOBaHUN pa3pelIUTeIbHON CHCTEMBI JOCTyIa
pabOTHUKAMU NOApa3ICTICHUS;

.

- BOCIIMTATENIbHAs U pa3bsICHUTEIbHAs paboTa ¢ COTPYIHHKAMH HOApA3eICHUS MO MPeAyNPEeKICHUIO
yTpaThl HEHHBIX CBEIEHUH ITpU paboTe ¢ KOHPHUIECHIIMATHHBIMEA JOKYMEHTAMH;

- HE JONIYCKaE€TCA BblAa4a JIMYHBIX OCJI COTPYOIHUKOB.



9.5. «BHenrnss 3amuray.

9.5.1. Jlns 3amuTel KOHQUACHIMATILHOM HHBOPMALIHHE CO3IAI0TCS [eJICHANPABJIEHHBIE HEOIaronpusTHEIE
ycloBHS M TPYNHONPEONONMMBIC — NPENSTCTBAS Ui JIMIA,  [bITAIOMIETOCS  COBEPIIMUTH
HCCAHKIMOHUPOBAHHBI  NOCTYI W oBnajenwe uHOpMmaumeil. Iledmblo M pesyasrarom
HECaHKIMOHMPOBAHHOIO NOCTyIa K MH(pOPMAIIMOHHBIM pecypcam MOKET OBITh He TOJBKO OBJIAJCHHE
IICHHRIMH CBEICHMSMHA U UX MCIOIB30BAHNUE, HO U MX BUIOM3MEHEHHE, YHHUYTOKEHHUE, BHECEHHE BUpYCa,
HOJIMEHa, dbanscudukanms CoAep KaHUs PEKBH3UTOB JOKYMEHTa %} Ip.
9.5.2. Ilon MOCTOPOHHHM JHMIOM MOHMMAETCs JI060€ JMIO, HE HMEIOIIee HETOCPEICTBEHHOTO
OTHOIICHHS K JnedrensHocTH JIOY, mocetuteny, paGOTHHKH APYTMX OpraHH3alLHOHHBIX CTPYKTYP.
IlocroporHye /mna He MOKHBI 3HaTh pachpeneNeHHe (YHKIHI, pabo4re IPOIECCH], TEXHOIOTHIO
coCTaBlIeHHs, OGOPMIICHHS, BEICHUS W XPAHEHHs] JOKYMEHTOB, el W pabounx marepuanos B JIOV.
9.5.3. [lns 3ammThl MEpCOHANBHBIX JQHHBIX COTPYTHHKOB, POIMTENEH (3aKOHHBIX IIpeCTaBUTeENEH )
HEOOXOIMMO COOITIONaTh PAML Mep:

- IOPSIIOK IIPHEMA, Yy4YeTa W KOHTPOJIS NEATEIbHOCTH IIOCETUTENEH;

- IIPOILYCKHOU PEKUM ;

- TEXHUYCCKHUE CPENICTBA OXPAHBI, CUTHAIM3ALUH;

- IOPSIIOK OXPaHbI TEPPUTOPHUH, 3IAHHUH, TOMEIIEHHIA;

- TpeGOBaHHs K 3aIMTe HHPOPMAIMH [IPH MHTEPBLIONPOBAHAH U COOECEIOBAHUIX.

9.5.4. Jluua, BHHOBHBIE B HAapyIICHHH HOPM, PETYTHPYIOIMX IOIyYEHHE, 00paboTKy U 3ammTy
NIEPCOHANBHBIX  JAHHBIX DabOTHHKA, HECYT IMCHUIIIMHAPHYIO, AIMHHHCTPATHBHYIO, TIPaKIAHCKO-
IIPaBOBYIO MJIH YIOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (elepalbHBEIMM  3aKOHAMH.
9.5.5. Bee nuua, cBA3aHHbBIE ¢ IHONyYeHHeM, 00paGOTKOM M 3aIUTOM NMEPCOHAIBHBIX IAHHBIX IOMKHEI
OBITH yBETOMJIEHBI O HEpa3IIalleHHH IEPCOHATBHBIX JaHHBIX.

10. OTBeTCTBEHHOCTD 32 pasrialeHHe HH(YOPMAUHH, CBA3AHHOMN C MEPCOHAIBHBIMH

JAaHHBIMH

10.1. TlepcoHanbHas OTBETCTBEHHOCTh — OJHO W3 DIABHBIX TPeOGOBaHHMM K OpraHM3aLHH
(pyHKIMOHMPOBAHHMS CHCTEMBl 3allUTHI IIEPCOHATBHOM HMHPOPMAIMU U O6S3aTENHHOE YCIOBHE
obecrieyeHust spdexTuBHOCTH 3TOH CHCTEMEL.
10.2. PykoBoauTenb, paspemiaroluii TOCTYN COTPYAHHKA K KOHGUIECHIHATBHOMY IOKYMEHTY, HeECeT
IEPCOHATBHYIO OTBETCTBEHHOCTh 3a JTaHHOE pasperieHue.

10.3. Kaxneri corpysauk JIOY, monmydaromuit juist paGoThl KOHGHIEHIHMATGHBIA JOKYMEHT, HECET
SIUHOIMYHYIO OTBETCTBEHHOCTh 332 COXPAHHOCTh HOCHUTENS U KOH(PUAECHIMATBHOCTH HH(MOPMALUH.
10.4. Jluna, BHMHOBHBIE B HapyIIEHHE YCTAHOBIEHHOTO 3aKOHOM MOpsaka cGOpa, XpaHEHHS,
WCIIONIb30BaHUS. WM PaCHpOCTpaHeHHs MHQPOPMAIMK O TpakJaHaX (IEepCOHATBHBIX MAHHBIX) HECYT
JUCHHUIUIAHAPHYIO, aJIMHHUCTPAaTUBHYIO, PAXKIaHCKO—IIPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (elepaTbHBIM 3aKOHOM.



